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Deposit Management

1

Deposit Management

To ensure that only certain staff members are allowed to operate the 'Deposit Management Console'
and Apply the Deposits it is key to ensure that Security Presets are managed effectively.

i@ serviceManager Configuration - Imperial Palace

In Configuration, ensure the following

Security Items only appear for staff that are

allowed to operate Deposit Management:

802 - Allow access to the Deposit management
console

803 - Allow manual posting of DEPAPPLY

804 - Allow posting when the booking ison a0
Total

i Navigation to manage deposits applied in the

Deposit Console:

1. Select the Clients tab
2. Select the Client Detail tab
3. Click on Transact

Esystemsettings | [iFnancalSettings | (StockSetup | @ StaffSetings | @ Hotel Settngs | §) Master Letter Setup |
Company &Licensing | Database Mantenance | General & Miscelancous |~ Security Presets | languageSettings | POSSettings |
Available Security Ttems Ttems Assigned to Security Preset
Description Mumber | | preset A7E [=]
Checkcin Guests E
Check-out Guests 39 Seaurity Level
Create/Modify Bookings E) Preset Notes
Mocify Booking Status 197
Print Booking Transaction print-outs B
= Process Booking Transactions 35
Adjust Folio Transactions 359 Desarntion =
T Allow access to the Deposit management console 802 5
5 Alow manuel posting of DEPARPLY &03
Alow posting nhen the booking s on 2 0Total ___ 804
‘Allow Department Change 419
Allow Deposit Transactions after Check Injout a17
Modify Ledger Account on TRX process 81
Process Aczom, Charg (ACCDUE) 3
Process Accom. Charge Reversal (ACCREV) £
Process Booking Items Invaice (BIN) s
Process Cancelation Penaity (CANPNLT) £
Process Cancelation Penalty Reversal (CANPNLTR) £
Process Debtor Account Payment (5PA) »
Process Debtor Account Payment Reversal (DPAR) 12
Process Debtor Refund (DREF) &
Process Deposit Forfeit (DEPFORF) 42
+8 & - >
@] ServiceManager - Licensed to Imperial Palace - LoginiD: MASTER el
| #®Cients 1. BResenvations | GProducts/s.. | WProperty | BaworkFlow | & Task.. | PTickets
% ClentDetal 2 [ cCientMembershp | Clentfinancal | Customfields | Cienttotes |  Clentpreferences | contacts |
Sumame | Guliver 2 company |Gulivers Travels (Cape Tonm) P e8[7] cientcode [maanoonr  &F,0)
FirstName | Guy G | Language [Engish [+] oesignation [managng Drrector [=] wemberno [amsooo: 1,5
Given Neme |Gig Tite  |mr [~] Grecting |Dear Mr Guy Guliver =] 1oPassport 640827 125591 )
Nationaity | French Sex Female [*] maing [ G Guiver ip[x] peeofertn0sep1sss 7]
Humber Desaription Type Primary Addresses | Secondary Address
ir o 427218522377 Reception Tel (w) = [PoBox 15 sute AL
9% 3542721852288 Reception Fax =3 @
9 +27636580886 Gy Direct cel —— For—
¢ [ifleroux @psd.co.za Guy Emal fea  [SomersetWes - @ Beachfea -
=002 5599958 el cty - 10 iblick Way -
fim0s3 7741714 cel z
State v [@ ] somersetest -
[i=082 4650487 cell o] et o]
[ meETs = Code |71 S code 7130 Ps
ic fmoszesiissz cel Befault [Postal Address [] [ “ZFaty | Country Southafica  ~ [ ZFaulty
[i= +27828831898 cell
= +27828200865 cel Rema. . || Stat,.. | Bookis, | Linkes. | Waitin | Contra: | Ticke | Projue: | Prop.. |
Creation Date | Tine |Remark Desaription Show On Statement
3 16AUg 2010 | 13:30 Likes Chivas Regal
[ Dwew |2 oelete |[ 2 phone [ comnect] = =
View Options 3
View Group | [No Restriction] [=]
Ordery | Clent Code @%
O[O |« | » BN N B O EE c & @
Previous | Mgxt | Beck | Forwerd | | New | Delete | print | | visusls | tiks | Letiers | Task | |Transact )|Reports || it

!] Select Transaction Type

L

€5 Cash i W Creditors | mstm:k | é Ledger |
Sales Invoice Debtors Payment Debtor Account Take-On
[DPAa] AKEON]
Sales Involoe Reversal Payment Reversal Debtor Dt/Ct Note
[CPAR] [DRDN, DREN]
l Quotes l [ Debtor Refund Debtor Inberest Run
[DREF]
l Pro-Forma Invoices l [ Mass Invoicing l | Mightly Biling l
l Instalment Billing l l Debtors Run l
l Debtors Consale l [ Deposit Management ]47 4,
T Reprint Table Forex Manage . Vehidle x
lC%‘Transactions QBoolqr'»gs :}Calculabor mCllem: Lists ||~ Permits Done

4. Click on Deposit Management
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Deposit Management 3

@] Deposit Console = | O S
Active Client
Cient Code Client Description Nett Amount %—H‘dg =
BCLGO0O1 Mr s EE Bosman (CLG) R500.00 5. —P= Bookings
Booking Number Falo Number Unitheme | TRODateTime | TRXCode | TRMNumber | Department Amount
B 32531 2409 2011 13:27 (R100.00)
2531 [A] [52008] [(3253.] 59005 2Aug 20111327 DEPAPPLY 202 MAIN Local Main Fn_ (R300.00)
2531 [A] [s9005] [3253.1] 55005 200201108159 DEPAPRLY 201 MAINLocal Main Fin_ (R100.00)
2531 [A] [52008] [3253.] 59005 2Au0 2011 13:24  DEPAPPLY 200 MAIN Local Main Fn_ (R100.00)
3253.1 [A] [59005] [3253.1] 59005 2Aug 201113:26 DEPRECV 262 MAIN Local Main Fin R300.00
2531 [A] [52005] [(3253.1] 59005 2AUg 201108:59 DEPRECY 261 MAINLocal Main Fin R100.00
B 32541 2 Aug 2011 13142 %600.00
EZEMN (4] ss005] (32541  S9005 2Aug 20111342 |DEPRECY 263 MAIN Local Main Fin R600.00
8.
7.
This is a preview of the DEPAPPLY that can be posted from the selected Line
Booking Number Folo Number TRXDateTime Department Amount o~
os
2541 4] [53005] (325411 2AQ 20111342 MAIN Local Main Financial R600.00

. Select the client form who you would like to

manage deposits for

. Untick 'Hide Zero Bookings' to see all deposit

transactions

. Select the Deposit transaction you wish to

apply

Please note: A user may only post a
DEPAPPLY, for Deposit transactions, for the
branch where they are logged on

. Select the 'Post' button to post DEPAPPLY

transaction

Please note: The Department will default to
the same as the DEPRECV
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